CORPORATE TRAINING

LEARN SMARTER GROW FASTER

FOR WORKING PROFESSIONALS & CORPORATE TEAMS

Al for Corporate World.

Your team already uses Al. Train them to use it well.

A practical, hands-on programme that teaches professionals to
apply Al to everyday work — productivity, automation, data
analysis, communication, strategy and role-specific Al. Workplace
adoption, not model building.

No coding required Capstone with measured ROI Certificate

Weeks Hours total Sessions - 2 hrs each Days per week

Programme Snapshot

BATCH MODELS

AUDIENCE Working professionals from any
domain . .
Individual professionals
PREREQUISITES Basic computer knowledge; no coding Team / group batches
required
Weekend batches
DELIVERY i i id-li .
folme /.Onllne / “ysitele e Corporate in-house batches at
interactive sessions .
your office
APPROACH Demonstration » Guided Practice » Tailored to your team's roles, tools and
Workplace Application workflows.
FINAL OUTPUT Capstone Showcase — an automated
workplace project with measured time
savings
CERTIFICATION Al for Corporate World Programme
Certificate
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CORPORATE TRAINING

LEARN SMARTER GROW FASTER

Programme Design Principle

Automate Daily

01 Understand Al 02 Master Al Tools 03 Work 04 Analyse with Al
Communicate with Make Better Apply Al to Your Build a Real Work
05 Al 06 Decisions 07 Role 08 Capstone

Week-by-Week Curriculum

Five weeks, each ending with a deliverable you take straight back to work.

Al Fundamentals + Daily AI Tools DELIVERABLE
WEEK What is Al & GenAl; real-world business use cases; Al Personal Al Opportunity Audit +
tools landscape; corporate data privacy & security Prompt Library with 15+ custom
ChatGPT, Gemini, Copilot, Claude, Perplexity, Notion Al, templates

GrammarlyGO, Canva Al, DALL-E 3, Runway

Structured prompting: Context, Persona, Constraints,
Format

Real-time competitive and industry research with
Perplexity Al

Daily Work Automation DELIVERABLE

= Email and document automation Automated Lead [ Task Pipeline

= Alin Excel and Google Sheets; formula generation; via Zapier / Make

Python in Excel
No-code automation with Zapier and Make.com

Generate formulas, regex patterns and data scripts
with Al

Build a 3-step workflow: email inputs » structured
tracking sheets

Data Analysis + Executive Communication DELIVERABLE
WEEK Code Interpreter [ Advanced Data Analysis; 1-Page Al Executive Data Report +
automated insights, trend detection and executive Executive Communications Suite
summaries (pitch deck, action summary,
Al-powered dashboards; high-impact writing, editing memo)

and rewriting

Meeting transcription and action items using Otter.qi /
Fireflies

Al presentation workflows using Gamma Al / Tome

Analyse raw sales or operational data; run sentiment /
categorisation on feedback datasets
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LEARN SMARTER GROW FASTER

Decision Making + Domain Al DELIVERABLE

= Market research and competitor analysis Strategic Market Analysis Deck +

Strategic planning, scenario modelling and SWOT Custom Domain Assistant

analysis

Automated competitor intelligence using live
web-search agents

Simulate client objections and risk scenarios with
custom persona prompts

Build a domain-tailored Custom GPT / Gem with
specialised reference files

Real Work Capstone DELIVERABLE
WEEK End-to-end workplace task automation; personal Al Final Capstone Showcase — live

workflow integration execution of an automated
Integrate custom prompts, spreadsheets and workplace project
automated triggers into one continuous workflow
Peer presentation, iteration and optimisation
Measure and communicate practical time savings /
ROI

Expected Outcomes Assessment Framework

Faster execution of routine professional tasks Participation

Attendance and engagement in practical sessions
Reusable prompts and Al workflows for daily

M 1 liverabl
T odule deliverables

Opportunity Audit, Prompt Library, Automation Pipeline,

Practical experience with research, data Data Report, Communications Suite, Strategy / Domain

. . . outputs
communication and automation tools P
Arol ific Cust D in Assistant Capstone
role=specitic Lustom bomain Assistan Working end-to-end workplace workflow
A demonstrable workplace capstone showing Presentation
practical Al application and time savings Live execution, optimisation and explanation of

measured time savings
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Core Tooling Ecosystem

CATEGORY PRIMARY TOOLS WORKPLACE APPLICATION LEVEL

LLM Engines ChatGPT, Claude, Gemini, Copilot Writing, drafting, code assistance,  Beginner» Intermediate
reasoning

Web Research Perplexity Al, Consensus Real-time web intelligence, Beginner

sourcing citations

Workflow Automation  Zapier, Make.com Cross-platform triggers: Email » Intermediate
Sheets » Slack

Data & Spreadsheets Advanced Data Analysis, Rows, Data cleanup, automated charting, Beginner > Intermediate
Formula Bot formula generation
Visual & Decks Canva Al, Gamma.app, DALL-E 3 Slide decks, graphic assets, Beginner

infographics

Meeting Assistants Otter.qi, Fireflies.ai Audio transcription, action-item Beginner
summaries

Role-Specific Al Applications

Week 4 builds a Custom GPT / Gem tailored to each participant's own function.

CERTIFICATION BOOK A CORPORATE BATCH

Al for Corporate World Certificate Train your team.

Awarded to participants who complete the required .|.9'| 76969_63377

activities and the capstone — evidence of successful
completion and practical, hands-on participation.

LEARN Al - APPLY Al - AUTOMATE WORK « MEASURE IMPACT www.kizeneducation.com
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